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1. Introduction to Enrichment Program

Welcome to our homeschool enrichment programs at Enrich Colorado. We are thrilled
to have you as a part of our Enrichment Program community. In this student & parent
manual, you will find important information regarding our enrichment program
policies, rules, and expectations. It is essential that you familiarize yourself with the
contents of this manual to ensure a positive and successful educational experience. All
policies, procedures, and agreements reflected in this manual are with Enrich Colorado
and Forging Education.

2. Student Conduct Expectations

Enrich Colorado and contracted campuses aim to provide a safe social, emotional, and
educational environment for students. The following character traits will be rewarded
and praised in the classroom and Enrichment Program context, and the contrary may
result in disciplinary action.

Respect: We expect all students to treat others with respect and kindness. This includes
peers, teachers, staff, and visitors to the Enrichment Program. We do not tolerate
bullying of any kind on our campuses and ask that each student, parent, and teacher
sign an agreement not to bully and to report bullying to an adult at the Enrichment
Program and at home to ensure the matter is handled quickly.

Integrity: Honesty, integrity, and good moral character are essential values we
emphasize. Cheating, lying, plagiarism, or any form of dishonesty is strictly prohibited.

Responsibility: Students are responsible for their actions, behavior, and personal
belongings. Taking care of Enrichment Program property and respecting the
environment is crucial.

Cooperation: We encourage students to work collaboratively and to support each
other's learning. Bullying, harassment, or any form of disrespectful behavior will not be
tolerated.

Attitude: A positive attitude towards learning, challenges, and personal growth is
encouraged. Students are expected to actively participate and engage in activities.

Parents are expected to support Enrich Colorado as we seek to develop these character
traits in students. In addition, students are expected to:

o Follow classroom and enrichment program rules.
o Use appropriate language and respectful communication.
» Keep hands, feet, and objects to themselves.



» Follow directions given by teachers and staff.

e Maintain a clean and organized personal space and facility.

o Refrain from bringing unauthorized items to the enrichment program.

o Report any safety issues with fellow students, such as bullying, threats, or any
other statements about their own or someone else’s personal safety.

3. General Academics

Quality academics is a top priority at Enrich Colorado because a quality education
provides the foundation for future success. Many students in our community are
behind in their education, often due to the disruptions of COVID lockdowns that were
completely out of their control. Assisting students in getting to grade level and beyond
is our goal, and our team of teachers and staff will do everything in their power to assist
in the educational advancement of your child.

A. Teachers & Classroom

Teachers at Enrich Colorado and contracted campuses are experienced and qualified for
their role. The following requirements exist for all teachers at our Enrichment Program:

o Clear background check.

o Licensed or in the process of being licensed in the State of Colorado (and/or)
hold a degree in a relevant field to education (and/or) have five-plus years of
teaching experience in the school setting.

B. Grading and Reporting

Grading provides a path of communication between the Enrichment Program and
home regarding a student’s academic progress. Grades serve as a tool in helping
develop the whole student. Grading is recorded using an online system called
iGradePlus. Parents have access to their students' grades online. Reports can be
generated using this system to provide parents with an accurate idea of where their
student is academically. Information on using this parent portal will be sent to parents
at the beginning of the Enrichment Program year. Parents are responsible for setting up
their parent portal (prompted by an email) and seeking out assistance if necessary.
Please contact the Enrichment Program if you are having difficulty setting up your
IGradePlus account, as we will be happy to help you.

C. Numerical Grades

Enrich Colorado uses a standard numerical grading rubric reflected below:

e A+-98-100%



o A-93-97%

e A--90-92%
e B+ -88-89%
e B-83-87%
e B--80-82%
o C+-7879%
o C-7377%
o C--70-72%
e D+-68-69%
e D-63-67%
e D--60-62%

e F - Below 60%

D. Homework Policy

In our four-morning academic program, which includes math and English, homework
is an essential component to reinforce and extend the learning that takes place in the
classroom. Students are expected to complete assignments to solidify their
understanding and prepare for future lessons. However, our one-day-per-week
program, CREATE, does not require homework. This program is designed to provide a
creative and exploratory learning experience without the added pressure of after-school
assignments.

E. Textbooks & Curriculum

o Core Mathematics: Saxon Math & All Things Algebra & IXL.

o Language Arts: Institute for Excellence in Writing (IEW).

o Technology: Learning basic skills and coding with a series of curriculum.
o Physical Education: Dynamic Physical Education (Casten)

F. Technology

We believe technology is a useful tool in academics but is often overused by putting
students in front of a screen for hours each day instead of using pencil, paper, and
hands-on methods for teaching. Technology is utilized for videos, PowerPoint, and
other display programs, and occasionally assignments, but we seek to minimize the use
of screen time at Enrichment Program. Any technology necessary at the Enrichment
Program will be provided by Enrich Colorado or contracted Enrichment Program
campuses.



4. Admissions Process

The Process of Admission for Enrich Colorado is outlined below:

Step 1: Apply on our website at enrichcolorado.com

Step 2: Enrich Colorado will contact you concerning your application.

Step 3: An acceptance letter will be sent via email if your student is accepted.
Step 4: Attend a parent information meeting.

If you have any questions concerning the admissions process, please contact Quin
Friberg at Quin@forgepueblo.org

5. Uniform and Dress Code

Students at Enrich Colorado and contracted campuses are not required to wear a
uniform during the days, but a dress code does exist for all students:

o Students are required to wear shirts that cover their entire abdomen, with no
stomach showing, and the top of shirts should be modest in nature, including no
spaghetti straps or cut-off shirts that show excessive skin.

o Students are required to wear pants that are as low (or lower) than their hands
when standing at attention. Any rips should be as low (or lower) than their
hands and should not be open to the point of seeing the entirety of their legs.

o Students are required to wear shoes/pants that are consistent with the
requirements laid out by physical education teachers.

o Student clothing may not contain any sexual images, profane language,
promotion of drugs or alcohol, or displays of violence.

Parents will be notified by teachers if there is a violation of the dress code, or by the
principal if there is a consistent violation of the dress code by a particular student.

6. Attendance Policy

Regular, on-time attendance in all classes is important to a student’s success. Enrich
Colorado and contracted campuses strongly discourage the planning of family
vacations that require extended absences from the enrichment program for the students.
Student absences disrupt the educational process, causing both teachers and students
the added difficulties of organization, additional instruction, evaluation, and
modification of some assignments.


mailto:Quin@forgepueblo.org

A. Excused Absences

The student should present a parent-signed note to the Enrichment Program office, or a
parent should call the Enrichment Program office within 24 hours for an absence to be
excused. All absences are considered unexcused until there is parent contact. Students
absent for more than 3 consecutive days, or on a regular basis over the course of a
quarter must provide medical/doctor documentation supporting the absence to be
considered excused.

Absences will be excused for the following reasons:

o Student illness

o Doctor’s appointments

e Death in the family

e Special circumstances receiving prior approval by the teacher

Absences with approval requests submitted after the absences will be handled on a
case-by-case basis. Students are permitted to make up academic work only when an

absence is excused.

B. Truancy Policy

Your student is considered to be truant if he/she has 4 unexcused absences in a month
OR 10 unexcused absences total for an Enrichment Program year. Should your student
continue to have attendance issues, a variety of interventions will be tried by Enrich
Colorado. Students in the CREATE program are not held to the same truancy policy as
those in the four mornings program.

C. Student Check In/Out Policy

Students are required to check in and out at the front desk each day for attendance
purposes. If a student needs to leave early or arrives late, they must follow the check-
in/check-out procedure to ensure proper attendance recording.

D. Enrichment Program Weather Closure

Enrich Colorado and contracted campuses follow the weather cancellations of the
geographic school district in which the campus is located. Parents do not need to
contact Enrich Colorado or contracted campuses to confirm weather cancellations if the
geographic school district has already been canceled. If a student lives in a different
district and is unable to make it to the Enrichment Program due to the weather, they
should contact the enrichment program campus office immediately.



7. Plagiarism Policy

Enrich Colorado and contracted campuses define plagiarism as:

o Using another writer’s words without proper citation.

o Using another writer’s ideas without proper citation.

» (Citing your source but reproducing the exact words of a printed source without
quotation marks.

o Borrowing the structure of another author’s phrases or sentences without
crediting the author from whom it came.

o Borrowing all or part of another student’s paper or using someone else’s outline
to write your own paper.

» Using a paper writing “service” or having a friend or artificial intelligence write
your paper.

e In computer programming classes, borrowing computer code from another
student and presenting it as your own.

Consequences of suspected or proven plagiarism

Suspected plagiarism should first be addressed by the teacher of the class where the
suspected plagiarism has occurred. The teacher should meet with the student to present
evidence of suspected plagiarism and discuss the teacher’s concerns. Parent contact
about the issue should be made at that time. As a result of this conversation, the teacher
may:

1. Provide a verbal or written warning to the student (with copies or written
documentation or a written report of the verbal warning to the student, parent,
and Enrichment Program principal).

2. Require the student to repeat the assignment.

3. Reduce the student’s grade for the assignment.

4. Give the student a zero for the assignment.

8. Enrichment Program Hours

Enrichment hours run each morning Monday through Thursday for our standard
program or once per week from 9 am-3 pm for our INSPIRE program.

A. Classroom Rules

No student shall interfere with any other student’s right to learn, including themselves.
Students are expected to respect the facility and classroom and not be a disruption to
other students or damage the facility. Inside the classroom, the following behaviors or
activities are prohibited:



» Eating food without the teacher’s permission.

o Throwing trash or objects around the room.

o Talking to other students when the teacher is talking.

o Making unnecessary noise such as banging hands on the table or whistling while
the teacher is talking.

o Using electronic devices unless permitted by the teacher.

» Eating gum in the classroom or facility.

o Sleeping or trying to nap during classes.

e Leaning back in chairs or putting feet on the table.

o Touching other students and disrupting them.

o Leaving the room for the bathroom without permission.

o Passing notes between students.

o Drawing pictures for other students or for oneself without permission.

« Playing with fidget toys not approved by the teacher (some may be approved).

B. Damage to Property

If a student damages the property of the Enrichment Program or host church, the family
will be liable to assist in the repairs or replacement of damaged property if the incident
was avoidable and the result of their child’s attitude or poor judgment.

C. Electronic Devices

Electronic devices, such as phones, tablets, or Apple Watches, are not allowed during
the Enrichment Program day outside of lunchtime. Students should turn in any phone
or electronic device at the beginning of the Enrichment Program day and take it back
when they are being checked out for the day. If a student needs to carry their phone on
a day due to a family emergency requiring them to be updated, the student must get
approval from the Enrichment Program and should turn it in to the teacher’s desk upon
entering each class and retrieve it upon leaving the class.

D. Personal Items

Personal items such as toys and games should not be brought to the Enrichment
Program without first asking a teacher or staff if it would be appropriate for lunch or
recess time. We strongly discourage bringing personal items (toys, trading cards, dolls,
etc.) from home due to the possibility of something happening to such items. The
Enrichment Program will NOT be responsible for lost, stolen, or broken items.
Additionally, these objects often become a distraction in class and will be confiscated
and returned to the parent at the end of the day if they do so. Students are not allowed
to bring any weapons to the Enrichment Program, including guns, knives, or other
objects designed for a use that could reasonably cause injury to another student.
Possession of weapons may result in the suspension or expulsion from the Enrichment



Program. Students should report any student that has a weapon on their person to
teachers immediately.

9. Communication

Communication between the enrichment program and families, teachers, and parents is
key to the education of a student. Everyone must be on the same page for the good of
the student. To help accomplish that, Enrich Colorado and contracted campuses utilize
the following tools and policies to assist in this process:

Parent-Teacher Conference: Once each quarter, there will be a parent-teacher
conference to keep open communication on the progress of each student. It is important
that parents take the time to attend these meetings, either in person or by phone.
Parents may request a Parent-Teacher conference at a time convenient to the teacher
and/or principal to discuss any concerns they may have about their child’s educational
experience at our Enrichment Program. Please contact the enrichment program campus
office to convey this need to the appropriate teachers and staff. Parent-teacher
conferences only apply to the four mornings program.

Parent Portal: The parent portal provides a way for parents to know what is happening
in the academic progress of their students. Teachers are expected to keep updated
grades in the portal; because of this, we want our parents to set up and frequently use
this portal to stay abreast of student performance and be proactive in questions about
your student’s grade on any assignments or in the class as a whole. Parent portal only
applies to the four mornings program.

Open Lines of Communication: Parents are able to contact their student’s teacher to
discuss the education of their children but must understand the following:

o Teachers have no obligation to respond to emails on the weekend.

o Teachers have no obligation to answer the phone before 8 am or after 5 pm each
day, or during their class time.

o Parents should not continually disturb teachers over text asking questions.

o Parents should not ask teachers to violate this manual to accommodate them.

Our teachers believe parents are the primary authority in the education and lives of
their children, but parents are required to respect and honor the teachers” personal time.

10. Health and Safety

The health and safety of students and staff is a top priority for Enrich Colorado and
contracted campuses. Our goal is to be proactive instead of reactive to situations and
emergencies.
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A. Reasonable Force

There are circumstances under which employees of Enrich Colorado and contracted
campuses are permitted to touch students appropriately, such as maintaining a safe and
orderly enrichment program environment, administering first aid, and attending to
health needs. Typical examples of these circumstances include intervening in fights,
preventing accidental injury, protecting oneself, providing appropriate care to disabled
students, moving through a crowd to address an emergency, or employing passive
restraint with emotionally disabled students. Should a student need to be restrained,
parents will immediately be notified by the enrichment program about the nature and
duration of said restraint.

B. Student Safety

Safety drills occur during the enrichment program year to practice for emergencies,
including fire, intrusion, and bomb threats. Evacuation is sometimes included in these
drills. All evacuation drills for fire, bomb threat, or any major disaster result in the
children reporting to the same location until the danger is over. All enrichment program
officials, teachers, administrators, office personnel, maintenance personnel, aides, and
all others will stay with your children and care for them until they are picked up.

Lockdown Procedures: Lockdown procedures will occur if any situation arises which
can be perceived as potentially dangerous to students, staff, faculty, and others on the
campus. This type of situation might include a dangerous intruder on campus. When
lockdown mode is instituted, all students and staff are secured, all doors are locked,
shades and blinds are drawn, and students drop and cover. No one is permitted to enter
or exit classrooms or the building until the lockdown has been recalled. This can be
instituted as a precautionary measure and does not necessarily indicate imminent
danger. We also have multiple armed security guards on the campus to ensure your
students’ safety, and it is of the utmost importance to us to keep students safe at all
times. Please report any safety issues you are aware of to the principal immediately.

C. Emergency Plans

During the enrichment program hours, the facility doors remain locked to maximize the
safety of your student, preventing any wandering individuals from entering the facility.
If a parent arrives at the facility and is unable to get in during Enrichment Program
hours (doors will be unlocked for drop-off and pickup times), they should contact the
Enrichment Program via phone.

D. Facility Safety

No animals are permitted in the facility at this time without administrative approval.
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E. Student Medical Needs

If a student has a specific medical need or if a medical emergency could arise due to a
medical condition, it is the responsibility of the parent to inform Enrich Colorado or
contracted campuses. The following policy details our medical release form for
students. All parents must agree with this medical release form to attend Enrich
Colorado and contracted campuses:

Attendance at Enrich Colorado and contracted campuses includes physical education,
athletic classes, science laboratories, eating meals/snacks provided by the campus,
and more. By signing agreement with this student and parent manual, I/We agree the
student has my permission to attend and participate in events with Enrich Colorado
and the contracted campuses. As the parent or guardian, I understand there are
inherent risks of participation in these programs and agree to not hold Enrich
Colorado or contracted campuses responsible for injuries that happen while
participating in activities at Enrich Colorado and contracted campuses throughout the
Enrichment Program day. Furthermore, this consent form gives Enrich Colorado and
contracted campuses’ staff and volunteers permission to seek whatever medical
attention is deemed necessary, and releases the enrichment program or individual of
any liability against personal losses of your child attending or on campus. I/We, the
undersigned, have legal custody of the student named below, a minor, and have
given our consent for him/her to attend events and programs at Enrich Colorado and
contracted campuses. I/We understand that there are inherent risks involved in any
enrichment program activity, and I/we hereby release the enrichment program
campuses, or their staff, employees, agents, directors, and volunteer workers from
any and all liability for any injury, loss, or damage to person or property that may
occur during the course of my/our child’s involvement. In the event that he/she is
injured and requires the attention of a doctor, I/we consent to any reasonable medical
treatment as deemed necessary by a licensed physician. In the event treatment is
required from a physician and/or hospital personnel designated by the Enrichment
Program, I/we agree to hold such a person free and harmless of any claims, demands,
or suits for damages arising from the giving of such consent. I/We also acknowledge
that we will be ultimately responsible for the cost of any medical care should the cost
of that medical care not be reimbursed by the health insurance provider. We also
agree to report all known medical issues (or issues that might arise on a temporary or
permanent basis) to Enrich Colorado and contracted campus staff in order to prevent
any situations that might arise from not knowing about said medical issues and will
fill out a complete medical form as part of the application process.

Form can be signed on the final, detachable page.
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F. Medication Policy

Enrich Colorado and contracted campuses do not give students medications for any
reason without parental consent and instructions on how they would like medication
handled if it's medically necessary for a student to continue attending. Please discuss
any medical needs your child might have with the Enrich Colorado and contracted
campus staff. Students are prohibited from carrying medications on themselves in the
facility during the enrichment program hours or under the supervision of the
enrichment program personnel, including over-the-counter medications. If a student
needs emergency medication, parents should speak with and get prior approval from
the enrichment program first, and such medicine should be kept in the office.

11. Discipline Procedures

The policies, procedures, and expectations regarding student conduct serve to promote
and preserve healthy relationships, academic and personal integrity, and a safe learning
environment. Enrich Colorado and contracted campuses reserve the right to discipline
or disenroll students who refuse to abide by, or who violate these policies.

Enrich Colorado and contracted campuses embrace the maxim “No student should
keep another student from learning, and no student should keep the teacher from
teaching.” No corporal punishment will be used. Enrich Colorado and contracted
campuses use a warning and strike system as a general rule for discipline as described
below:

Minor Offenses: Students who are disruptive or disrespectful at Enrich Colorado and
contracted campuses will be given a stop sign and be asked to go to the enrichment
program area for completing such stop signs. They will complete the form in a timely
fashion and come up with a plan on how to reenter the classroom and conform to
classroom standards. Students who have had three stop signs for the same offense will
be given a disciplinary referral (strike), have parents contacted, and may be eligible to
have a behavior plan put in place to help them be successful in class. Students who are
consistently disruptive to the learning environment will have parents notified to come
pick them up for the day.

Major Offenses: Major offenses are almost exclusively physical in nature (fighting or
hitting another student) but could include certain words being spoken towards other
students or faculty, or the intentional destruction of property. Students who have a
major offense will receive a strike immediately, and parents will be expected to pick
them up from the Enrichment Program promptly after they are contacted by the Enrich
Colorado and contracted campuses’ staff.

13



Students who have more than two strikes in a thirty-day period will be suspended from
the enrichment program for one week. Students who receive four strikes during a
semester will be evaluated for being removed from the enrichment program.

The process outlined above serves as a guideline for discipline. Specific actions may
result in the immediate suspension or expulsion of a student.

Motivation Policy: Students will be rewarded for their good behavior, academic
performance, student house participation, and more. These rewards are sent using the
Critter Coin app to students, who can then use the coins to purchase items from our
store or extra credit or homework passes.

A. Academic Probation

Students under a 2.0 GPA at the end of each quarter will be placed on Academic
Probation, and a meeting will take place between the enrichment program and parents
to create a plan of action to assist the student in their education. Parental involvement is
crucial for students who are behind or struggling in their academics.

After a quarter of academic probation, the student will be reevaluated to see if any
progress has been made. If no progress is made, Enrich Colorado and contracted
campuses and the parent will determine if continuation of enrollment is beneficial for
the student, or if a different learning environment would help them more.

B. Appeals Procedure

If a decision is made that a parent believes is unfair to their student, parents should
send their appeal request to the Enrich Colorado board president, Quin Friberg, at
Quin@enrichcolorado.com. Depending on the situation, the appeal may be heard before
the Enrich Colorado board of directors or the Education ReEnvisioned appeals person.
Details on the process of appeals will be clarified upon request for an appeal.

12. Parental Involvement

Parents are encouraged to be involved with their student’s education both at home and
at Enrich Colorado and contracted campuses as a volunteer. Volunteers can help in a
variety of ways, including our kitchen team, classroom aid at the request of teachers,
recess oversight, physical education, and check-in/check-out process. Volunteers
should sign up on a regular rotation; drop-ins are not permitted for volunteer work.
Please let us know if you're interested in volunteering.
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13. Privacy & Miscellaneous

The privacy of student information is important to Enrich Colorado and contracted
campuses, which is why his/her information will only be shared with necessary
partners, including ERBOCES, Enrich Colorado, and relevant school districts when
attendance verification or attendance records are requested. While student information
is private, pictures or videos of students at enrichment program functions may be used
on social media, websites, or other online platforms to display the education process in
action for students at Enrich Colorado and contracted campuses. If you do not want
your student in pictures and/or videos at Enrich Colorado or contracted campuses,
please let the enrichment program and your student know so that we may honor that
request.

The following miscellaneous topics are added for your information:

A. Lost and Found

Lost and found will be located at the facility, but items will not be held for more than
one month before being disposed of (if they were found by someone). Enrich Colorado
and contracted campuses are not responsible for any items lost at the facility and will
not be held liable for replacing any lost items.

B. Off-Campus Activities

Off-campus activities, such as field trips, will be planned throughout the year. Parents
will be notified at least two weeks prior to a field trip and will be required to fill out a
special medical and travel release form for the trip. If parents would like to volunteer

for a field trip, please inform your student’s teacher of your availability and interest.
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14. Conclusion

Thank you for being a part of the Enrich Colorado community. We are dedicated to
providing a supportive and enriching educational experience for your student. Please
review this handbook thoroughly and keep it for future reference. We look forward to a
successful year together.

Student Name: Date:
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Medical Release Form:

Attendance at Enrich Colorado and Forging Education and contracted campuses
includes physical education, athletic classes, science laboratories, eating
meals/snacks provided by the campus, and more. By signing agreement with this
student and parent manual, I/We agree the student has my permission to attend and
participate in events with Enrich Colorado and Forging Education and the contracted
campuses. As the parent or guardian, I understand there are inherent risks of
participation in these programs and agree to not hold Enrich Colorado, Forging
Education, or contracted campuses responsible for injuries that happen while
participating in activities at Enrich Colorado or Forging Education and contracted
campuses throughout the Enrichment Program day. Furthermore, this consent form
gives Enrich Colorado, Forging Education, and contracted campuses’ staff and
volunteers permission to seek whatever medical attention is deemed necessary, and
releases the enrichment program or individual of any liability against personal losses
of your child attending or on campus. I/We, the undersigned, have legal custody of
the student named below, a minor, and have given our consent for him/her to attend
events and programs at Enrich Colorado and contracted campuses. I/We understand
that there are inherent risks involved in any enrichment program activity, and I/we
hereby release the enrichment program campuses, or their staff, employees, agents,
directors, and volunteer workers from any and all liability for any injury, loss, or
damage to person or property that may occur during the course of my/our child’s
involvement. In the event that he/she is injured and requires the attention of a
doctor, I/we consent to any reasonable medical treatment as deemed necessary by a
licensed physician. In the event treatment is required from a physician and/or
hospital personnel designated by the Enrichment Program, I/we agree to hold such a
person free and harmless of any claims, demands, or suits for damages arising from
the giving of such consent. I/We also acknowledge that we will be ultimately
responsible for the cost of any medical care should the cost of that medical care not
be reimbursed by the health insurance provider. We also agree to report all known
medical issues (or issues that might arise on a temporary or permanent basis) to
Enrich Colorado, Forging Education, and contracted campus staff in order to prevent
any situations that might arise from not knowing about said medical issues and will
fill out a complete medical form as part of the application process.

Student Name:

Date:

Parent/Guardian Signature:
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